
 

 

 

Club Chair - Role Description 
 
Lead strategic direction and plan for the club. 
 
Host/Chair annual club AGM. 
 
Work with Management Committee secretary to agree dates of Management Committee 
meetings, agenda items and minutes. 
 
Host committee meetings, keep to Agenda and ensure that decisions made are in the best 
interests of the club. 
 
Provide support, advice and assistance to individual Management Committee members where 
needed. 
 
Oversee preparation of budgets and financial reporting with Financial Executive. 
 
Oversee direct report (Club Manager) with respect to performance appraisal, personal 
development/training and provide advice and support as required. Agree remuneration and 
Personal Development Plans. 
 
Identify new opportunities/resolve issues of concern with the Club Manager. 
 
Intervene in those situations where the Club Manager has been unable to find a resolution to a 
problem. 
 
Liaise with the Chair of the Board on matters of common interest. 
 
Liaise with Section Chair to encourage support and camaraderie between all playing sections. 
 
Declare any Conflict of Interest. 
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